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NO. 7/9/65-OL : IMMED
" GOVERNMENT OF INDIA I\IMM—
MINISTRY OF HOME AFFAIRS. the 25&22%1 - 11,
arch, l9(>H
OFFICE MEMORANDUM :

Sub :- Printing in languages of money.order and
other similar forms meant for use by Publ;
c

The undersigned is directed to say that according top
Presidential order dated 27th April, 1960, while formulatm { 43 7(a) of the
for the progressive use of Hindi, in addition to English ; in ¢ programc
offices, the Central Governments department are requucd tth local
the need for providing facilities to the local public by m “€p in view
them forms and departmental literature for their use jy & available to
language in as large a measure as practlcable According] N regiogal
of languages to be used for printing of forms intended g, € question
public has been carefully considered. Use by the

2. . In order to reconcile the administrative requirements ,, q
of the public, it has been decided that, the needs

(i) Where it is possible, without unduly increasing g the g
forms, such forms should be prmtcd in Hindi, English and ¢ Slze of the
language if it is different from Hindi. In such matters the € reglonal
extra expenditure should not be an important consideratjg, lue"‘lUﬂ of

(ii) If any section in these forms are required to be { fl"e
a Central Government office or are required for audjt din within
sections need not be translated into regional languageg and Ices, such
printed in Hindi/ English only ‘ ShOuld be

(iii) Longer forms, for example the income-tax and ¢ Usto
should be printed separately in Hindi, English and the regj, on lms forms,
In these forms also the exception mentioned in (ii) above shoy| language

dapply.
3. The Ministry of Finance etc. are requested to take Steps f
out the above instructions. Or carrying

Sd/-( K.P. MISRA)
DEPUTY SECRETARY TO THE Govy
-OF INDIA
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4o The undcmgncd is directed 1o say that. m:cnrdmg to para 7(¢a) of the Presidential order df. 27thAan 1960. while
l‘mul.atmg the pmcraxmnc f.m' the pmvresswe use of Hindi. in addmon to English. in nmr local OfﬁCt‘S the Central

hwmmmumﬁmmmmmpmmmtnwdfmmgﬁcmmm ttu:lncalpubhcb; making
Vaﬂahlttomcmfomsanddcpmmmhmmfmﬂmnmmmcmgmﬂlangmgcmashrgcammsurcasmctmahlc
fsrd.mo to mcqucstwn of langpages to be used for prnting of forms mtended forusc by the public has been carcfully

2. In arder to reconcile the administrative requircments and the nceds of te public, 1t has been derided that,

\ (1) Where it is possitile. without unduly increasing the size of the ﬁorms such forms should be printed 1n Hindi.
English and the regional language (if it is different from Hindy). In such matters the guestion of extra
cxpcm‘htum should not be"an unponam consideration.

(&) Ifany scction in these fooms are required ta be fifled in within a Central G&vcmmt:nt Office arare rtqm'xt:d‘for
audit offices, such sections necd nat be translated into regional Iangnages and should be printed m Hmdi/

English only. . L =
{m) - Lang_mfarms for example the nu:mmf}ax and customs forms, should be printed separately in Hindi. Enoh<h
and the regional language. In fhese forms also the exceplion mentoned 1n (i1) above should apply.

3. The Ministry of Finance ctc. are requested to take steps for carrving out the above instrucons.
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