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Action as at 'A' above

action may be taken as
proposed

action taken on

additional charge
adjustment by transfer
administrative approval
administrative approval may
be obtained

administrative improvement,
composition and procedure
administrative information
admissible under rule

admit an appeal

after hearing the person
concerned

annual industrial survey
annual property return
annual scheme

appear in person
appointment by nomination
appointment by promotion

appointment by selection
appropriation accounts

Before due date

boundary rectification
budget estimates

Calculation register number

call information & resubmitted

calling attention notice
case file

case number

certification sought
Chief Minister Charitable
Fund (C.M.C.F.))

aRIeT 37 YHI0T ShrAae! et

SRATTST ShedTSHTOT STl
T

- O HTIATE! et
AfaRed FER
WIASEAT THTES
TRTASh g H=raT (3. 1)
TR T A= THSauaTd
RICi)
TRTh I RO, T 3
FrETGr

TTEeh T Hife

[RECISCINCE )

3T ST he |
et SR T uToT
UhedHaR

o1firen ST aEuT

ElEER ISR CER)
11ep e (e fasm)
S &SR 1ot
TESIFTER et
TeigR et

et gt
fefreier o

o AT

T et

T TSI

HisTolt AiZa@T shHih
et HITe HETET e

AT AT

PETURIE)

TehI0T ShHTH

TLHOT HITeeT 3718
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approved as per remarks in
the margin
approved as proposed

approved sample (A.S.)
arbitrary action

area rectification

as a matter of fact

as a special case

as a temporary measure

as early as possible
as for as possible &
convenient

as for as practicable

as proposed

as revised

as soon as

at any rate

at the earliest
at the latest

at your earliest convenience

audit objection
await cases/ papers

budget estimation allocation

& monitoring system

budget speech cell (B.S.C.)

conciliation
confidential remarks

confidential report
conservative estimate
consider on merit
contention is untenable
copy forwarded for

information & guidance
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Chief Minister Secretariat
(CM.S)

circumstantial evidence
compliance report (C.R.)
compulsory retirement

Date of joining

demi official letter
Democratic Day
Departmental enquiry

Deposit Link Insurance
Scheme

derogatory statement
detailed contingent bill

discuss by required documents

discuss immediately
dispatch

Electronic Statistical
Processing Centre
elucidate the reasons

entertain an application

ephemeral roll
exercise due discretion

exercise jurisdiction

Fair and equitable treatment
faulty action
file closed

file in play

file not traceable

filed

fit and proper

floor space index (F.S.1.)
follow-up action

for approval
for comments

for consideration
for disposal

for early compliance

for expression of opinion

T rearera

RIS qRTa
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corrected copy

count and survey
counter foil

dispense with services
dispense with the provision
dispose of

documentary evidence
should be called for

done

draft for approval
draft may issue subject to

approval
draft notification is in order

draft put up for approval

explanation be called for

explanatory note
ex-post facto
approval/sanction
expressly made know
extension of service
extra work

for further action

for immediate effect

for information and
necessary action

for necessary action

for onword transmission
for prompt action

for proper action

for ready reference

for record

for remarks
for service and return

for signature

for spot enquiry

for such action as may be
necessary

for sufficient reasons
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for favour of due consideration T3 foFERTETE! HIEY

for favour of orders

for favour of remarks

General work clerk

glaring mistake

good and sufficient reason

Governement are pleased to

order

having regard to the merits of
the case

High level Monitoring
Committee

highly irregular

I agree
I am directed to state that

I am to state that

I have satisfied myself
I reiterate my former
comments

immediate action

immediate slip

Implementation Officer

in a summary manner

in amplification of the orders
contained in the Government

Resolution
in detail

in person
in private

in the absence of information
in the absence of proof

in the due course of law

in the first instance

Joining date
joining report
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for suggestions
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for sympathetic consideration TETNTIA fo=RTaTa!

forwarded for immediate

compliance

Government Circular No.

(G.C.N.)
Government Resolution

(G.R.)

Government Resolution No.

(G.R.N.)

hold in abeyance

how the matter stands

in the near future
in view of the above

inconsistent statement
inconsistent with the facts

increment stopped

in the interest of
administrative convenience
information and public
relation (I.P.R.)

initial enquiry

inordinate delay

inpartial modification

inspection note

interim reply is put up
issue as amended

issue as modified
issue as redrafted
issue today

it is quite evident

judicial enquiry
just and reasonable
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judgment in this case has been AT EETUIEE ) ?II'EI'F:TUWTI'@ET justification for the proposal

reserved

Keep in abeyance
keep in await
keep in record
keep letter draft
keep pending

Law & order (L & O)

lay on the table of the house
legislature secretariate

Maharashtra Civil Service

Rules (M.C.S.R.)
Maharashtra Plan Scheme

System (M.P.S.S.)

mark a file to

matter is under active
consideration

matter is under consideration
may be considered

may be filed

may be informed accordingly

National Sample Survey

necessary action
no action is necessary

no comments to make

no departmental enquiry

no exact precedent is available

no further action is necessary,
file

Obtain signature

office copy (O.C.)

Office of Chief Secretariat
office to examine

office to take action

Paper under consideration

(P.U.C.)
personal file
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keep with the file

kindly acknowledge receipt
kindly confirm

kindly let me know

kindly permit

less & more card

letter section
literal translation

may be recorded

may be rejected

may please see
message from department

misleading statement
mistake is regretted
model code of conduct

M.C.C.)

no objection certificate

(N.O.C.)
not sufficient funds
not traceable

notice of cut motion

notice of discharge (N.O.D.)
notice of termination
(N.O.T.)

noting section

on public grounds

open the case
organisation and method
original file

out today

please put up case file

please quote the authority
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place under suspension
plan information system
please acknowledge receipt
please check

please consider & put up

please diaries

please discuss

please examine & put up
please expedite compliance
please put up

please put up alternative

proposals

Rehabilitation & relief work
relevant papers be put up

reliable evidence

reminder may be sent

reply may be sent as per draft
reply not yet received

return in original

Sample Registration Survey
security measures

seen ; file

seen ; file with previous papers

seen and passeed on to
department

seen and returned

self listed file

set aside

should be ignored
sitting over the papers

Slum Area Rehabilitation
Authority (S.R.A.)

so far as practicable
Special Backward Class
(S.B.C.)

special desk

Special Economic Zone
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please see

please send reply
please speak

please take action
preliminary enquiry

Principal Secretary & Chief
Protocol Officer

Public Account Committee
(P.A.C)

public participation

put up for signature

put up new draft

put up requisition

return of file may be awaited
return of file may kindly be
expedited

returned after doing the
needful

returned for further
consideration

revised estimates

revised memo is put up
desired

right to information Act
(R.T.I)

starred question
state finance report
state income

stop gap arrangement

subject matter of motion

subject to approval
submit file

submit integrated proposal

submit report

submit with action taken
report (ATR)

submitted according to
discussion

submitted after checking
submitted for consideration

submitted for perusal
submitted to
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Special Factor Scheme

Take appropriate action

take congnizance
take due action

take opinion of finance
department

take opinion of General
Administration Department
take the chair

target

terms of reference

Under consideration
under the hand
Union Territory
unofficial letter

unofficial reference (U.O.R.)

Verified and found correct
very urgent

Whichever is earlier
with due regard to
with respect to
without fail

work in progress
working majority

Your assumption is correct
your presumption is correct
your reply is awaited
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sympathetic consideration

the application may be

rejected
there is no case

this may kindly be condoned

this may please be clarified

this may please be given top
priority

thoroughly satisfied

timely completion

tribal sub-plan

unstarred question
until further orders
urgently required
Utilisation Certificate

voluntary grant

working plan
worksheet
workshop
write off
written order

yours faithfully
yours truly
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